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LEADER - ADDITIONAL TECHNICAL GUIDANCE – SEPTEMBER 2009
ISSUING OF BRNs

To comply with EC financial reporting requirements, SGRPID (Scottish Government’s Rural Payments and Inspections Directorate) need to issue a BRN (Business Reference Number) to approved Projects - and LAGs.  
To avoid using SGRPID’s normal form (LBCF) for this process, or designing a new form, it has been agreed that following slight redrafting, the LEADER Grant Application Form (LGAF) can be used to provide the detail that SGRPID staff need to issue a  BRN.
1. Changes made to the LGAF and why:  New bullet points at the start, ‘SGRPID Office Use’ section, previous 4.4 is now at 1.6, addition of 3.4 (similar to 13.1) and new sentence at 2nd para of section 15.  This means that all the detail that SGRPID need is on the first 2 pages (up to and including Q 3.4) of the LGAF making faxing /scanning easier.   However, if you have logos etc on page 1 this may mean that Q 3.4 moves onto p3.  
2. Land Management Projects (LMP):  SGRPID need to be advised if the Project involves land usage of >0.01 Ha so they can assess if this impacts on any other parties existing usage of the land.  This is an important element of many of the EC funded schemes that they administer and is why applicants are asked to contact you if their project involves land. If the Project answers Yes to1.6, it is possible that SGRPID may need more detail including a map.  If you need further advice on assessing possible LMPs, please contact your local SGRPID Area Office.

           Some LMP examples are:
· Access path or activity on farmland or in forest/wood
· Project taking on land that was previously ‘green belt’

Examples which would not be classed as LMP:  Car park of a village hall, land use on a ‘brown belt’ site. 
3. Issuing of BRNs:  This can only be done by SGRPID and to progress this, you need to email or fax them the first (2 or 3) pages of the new LGAF after the Project has been approved. If the Project is non-LMP they should be able to issue a BRN quite quickly; you and the Project contact will then be sent a letter showing the BRN.  
It is recognised that there are numerous pre-September 2009 LGAFs in circulation and to avoid the need to complete a new LGAF in light of paragraph 4, LAG staff should send the first 2 pages to SGRPID after they have assessed if the project is an LMP or has received previous EC funding.  If an LMP, they should send a covering note to SGRPID giving the detail from (old) 4.4.  In addition, if the (old) 13.1 has declared previous EC funding this must also be detailed in a note to SGRPID.
4. EC Financial reporting:  To allow SGRPID to report to the EC how much each Project has been awarded, you then need to associate the BRN with the Project name on the spreadsheet you routinely return to the SG LEADER Management Team in Edinburgh.  It is important that this is done quickly to meet the end of the EC financial year on 15 October.
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